
The Artists' Undertaking Gallery
309 Mill Street

Occoquan, Virginia 22125

(703) 494-0584

Website:  www.artistsundertaking.com

Please contact one of our co-chairs with questions or to email your application:

Patti Durbin: (703) 978-4172, pldurbin@gmail.com

Suzanne Samuels: (703) 728-0679, suzanne@studiosassafras.com
Information for Prospective Members

and

Application for Membership

_ _ The Artists' Undertaking Gallery currently not seeking a 2D or 3D artists.
            _X _ The Artists' Undertaking Gallery currently is seeking one 2D artist.     
            _X__ The Artists' Undertaking Gallery currently is seeking two 3D artists.
                  The Artists' Undertaking Gallery has no 
to

                   keep on file until a vacancy occurs.


January 2019
Application for Membership in the Artists’ Undertaking Gallery Cooperative

Artists’ Undertaking Gallery

309 Mill Street
Occoquan, Virginia 22125
(703) 494-0584

Website:  www.artistsundertaking.com

Email:  info@artistsundertaking.com
The Artists’ Undertaking Gallery would like to invite you to apply for membership into our gallery by having you complete the following application form.  The information that we are requesting from you is to give our membership a preview of your work.  We hope you will find information here that will answer many of your questions about the gallery.
The Artists’ Undertaking Gallery takes pride in its membership and seeks to find individuals who not only have excellent artistic skills, but who are also well qualified to represent the gallery as a whole.  Each member is an equal partner in the business and must be able to fulfill the business requirements which are spelled out below.  The gallery does not take a commission from any sold artwork; therefore, all profits from sales go directly to the artist.
To help you in your decision-making, we have listed below a summary of the duties and responsibilities of members of the Artists’ Undertaking Gallery.  We hope that this will be helpful to you, and if you have any questions, please feel free to contact us.
Summary of Duties and Responsibilities

1.  Initial membership will be a probationary period of 60 days.  During this trial period membership will be considered provisional until ratified by the current members.  It is expected that the provisional member will abide by the Bylaws and follow the operating procedures set forth in the Members Handbook.  A copy of the Bylaws will be provided at your training session or earlier upon request.  At the training session, the provisional member should sign the Statement of Obligation, bring his/her Sales Tax Certificate and a check for the $75 initiation fee and $150 (subject to change, please check with one of our co-chairs for current amount) or $75 for a half-space for the first month’s rent. These funds are used to pay lease and operating costs, e.g., publicity and other budgetary items.  Additional fees may be assessed for unforeseen expenses.  All members are expected to abide by decisions made by the voting membership.  The provisional member should bring work to display to their first monthly meeting, along with business cards and information for their Art Reference Book.

2.  At any time during this probationary period either the provisional member or the gallery may terminate the relationship.  In this event, the $75 initiation fee will be refunded to the individual.  Monthly rent paid will not be refunded.  Periodic reviews of the provisional member’s progress will be undertaken.  At the end of the probationary period, the membership will be polled with acceptance of the provisional member to full membership requiring an affirmative vote by 2/3 of the membership. 

3.  Full membership carries a commitment of twelve (12) months from the first monthly meeting in which work is first shown. Earlier departure shall entail continued payment of monthly dues until a suitable replacement is found.  If at any time after the initial twelve (12) months period a member believes that he or she cannot meet the requirements of membership, or for any other reason the member does not want to continue with the gallery, termination of membership should be made by written notice two (2) complete months prior to resignation date with such notice given to the chairman so that a replacement may be found. 


4.  Each member must act as staff in the gallery for an allotted time each month.  As members of the gallery, we sell each other's art as if it is our own.  Each member must be on duty at the desk for one (1) day every other week, approximately 12 hours per month.  Gallery hours are 11 am to 5 pm daily. A new member must be able to work his/her assigned day.
Please carefully consider your schedule before committing.  Trading a day occasionally with another member is permitted as the need arises and another member agrees to the trade.  You are responsible to make sure the gallery is open on your scheduled day.  Members share housekeeping and other light duties.  A professional manner and neat dress are expected.

5.  All members are expected to attend the monthly meetings held at 7:30 PM on the first Monday of each month.


6.  All members are expected to participate in sharing of the jobs necessary to operate the gallery.  Each member is expected to participate in gallery events such as Open Houses and Occoquan Craft Show days. 


7.  Wall hung 2D art must be at least 50% originals. 50% may be high quality reproductions and must be clearly identified. Reproductions may also be displayed and sold from bins. Displays are rotated bi-monthly on even numbered months.
8.  Members may not display their work (whether or not juried for display in the Artists’ Undertaking Gallery) in any other Occoquan venue if a primary purpose of that venue is to sell arts, crafts, and/or gifts, with the exception of town sanctioned events (craft shows, artwalks, etc.).  Artwork displayed in other locations within Occoquan must display a sign that says “More Artwork by this artist is available at the Artists’ Undertaking Gallery, 309 Mill Street, Occoquan, VA”.  
9.  As you are required to pay your own retail sales tax you must have a tax ID number issued by the State of Virginia.


It is our goal to make the Artists’ Undertaking Gallery approachable but professional. We want our gallery to be a comfortable place to browse and buy, and we hope to create repeat customers of our visitors. 

Your signature on the application will indicate your agreement with the requirements of membership in the Artists’ Undertaking Gallery cooperative.  Please submit six (6) photographs (4 x 6 or larger) of your work for consideration by our members.  Select one of these to leave attached to your application.  The others will be returned to you.  This work should have been completed within the last three (3) years.  Please attach your Bio and Artist Statement to the application.

The final jurying process includes a personal interview before the current membership at a monthly meeting.  If you are invited for an interview you will be asked to show several representative samples of your work completed within the last two (2) years.  2D artists should bring work that is framed and ready to be hung on the wall. We may decide to accept only selected media at the time of your application depending on what we need to make our monthly showings as interesting as possible.  If you are not accepted, you may reapply in six (6) months. 


Completion of this jurying process and acceptance into membership is the only means by which membership in Artists’ Undertaking Gallery can be obtained. 

This statement of requirements for application for membership in Artists’ Undertaking Gallery in no way amends or supersedes existing gallery Bylaws.
Artists’ Undertaking Gallery
309 Mill Street
Occoquan, Virginia 22125
(703) 494-0584

www.theartistsundertaking.com


APPLICATION FORM for MEMBERSHIP in the ARTISTS’ UNDERTAKING GALLERY

Please print clearly


Name: ________________________________________________________________

Address: ______________________________________________________________

Phone Number(s): _____________________________Cell Phone (optional):________________

E-mail Address: ________________________________________________________

List six (6) recent pieces of your artwork completed within the last three (3) years presented in photo (4 x 6 or larger) format or submit digital files in jpeg format.


TITLE


              DATE
       MEDIUM

    SIZE
PRICE

1.  ___________________________________________________________________________

2.  ___________________________________________________________________________


3.  ___________________________________________________________________________


4.  ___________________________________________________________________________


5.  ___________________________________________________________________________


6.  ___________________________________________________________________________

ATTACH YOUR BIO AND ARTIST STATEMENT TO THIS FORM.

I have read and understand the information and requirements to apply for membership in Artists’ Undertaking Gallery.

Applicant’s Signature____________________________________       Date______________
